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Notes for Presenters at Conferences in UL 

 

Podium PCs 

 Each of the Lecture Theatres have a PC with Windows 10 64bit 

 Microsoft Office 2016 is installed on all Lecture Theatre PCs 

 Internet Explorer is available for access to the Internet 

 There is a CD/DVD R/W drive in all the PCs  

 There is also a suite of Media Players installed and should be able to play almost any media file type 

 All the PCs have USB3.0 and USB2 ports. None has USB3.1/USBC ports 
  
Lecture Theatre Facilities 
 

 The Lecture Theatres contain a Projector – your tech assistant will be on hand to assist if there are any 

problems 

 Sound is provided in most rooms via the amplifier/speaker in the projector. The projector needs to be turned  
on for audio to work. 

 In most Lecture Theatres, there is a HDMI, VGA cable, and audio (3.5mm stereo jack) cable, available for a 
Laptop to connect to the projector. 

 A Network Cable is available for Laptops in most Lecture heatres, so you can connect to the Internet  

 Many (but not all) of the Lecture Theatres also have Wi-Fi available  

 MacBooks and MacBook Airs can also be connected to the Projector via the VGA+ audio and HDMI cables, 
but the presenter will have to provide their own adapter  

 Other devices such as Tablets (Android & Windows based), iPads, iPods, iPhones, Smart Phones, Microsoft 
Surface are not fully supported and may or may not work as expected. If you have the appropriate adapters 
it is possible that they will work via the VGA + audio and HDMI cables provided for standard laptops 

 Visualizers are provided is some of the Lecture Theatre Rooms. 
 
Presenters’ Room 

 If the particular conference has a Presenters’ room, we recommend you bring your presentation to that 
room after arrival so it can be tested to make sure it will behave as you expect. If you do and there is a 
problem, you/we will have time to correct it. 

 Presentations can be brought on CD, DVD, Memory Stick and USB Hard Drive 

 If you have media files as part of a PowerPoint presentation, please make sure that these files are saved in 
the same folder as the PowerPoint file.  

  

 

 


